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HSB 4U: CCA Analytical Writing Checklist
	
	Yes – leave it exactly as is
	Somewhat – make some changes
	No – make major changes 

	I have proved what I said I would prove in the thesis or main answer.
	
	
	

	I have stayed on topic.
	
	
	

	I have related my argument to a central organizing principle such as a definition of a key concept. (I have something to connect to).
	
	
	

	I have defined all key concepts properly. 
	
	
	

	I have cited all definitions in proper format.
	
	
	

	I have made sure I am not just summarizing/describing.
	
	
	

	I have answered “how and “why”.
	
	
	

	I have avoided hinting at things without following through. 
	
	
	

	I have made my explanations clear and visible to the reader, understanding the reader isn’t inside my head and doesn’t know what I am thinking.
	
	
	

	I have always assumed the reader knows nothing about the topic.
	
	
	

	I have made sure not just to disprove but also to prove.
	
	
	

	I have broken big things into smaller parts and related the parts to each other. 
	
	
	

	I have followed general statements with specific details or examples. 
	
	
	


