HSB 4U CCA: Writing Tips

Editing: 

Make sure you follow the guidelines in the purple boxes on pages 384-385. 


Proofreading:

Style – formal, academic (no first or second person)
Spelling – must be Canadian (e.g., colour, behaviour, endeavour)

Capitals – be consistent throughout

Numbers – write out numbers under ten/10 (e.g., five, 16, nine, two, 513); write out any numbers that begin a sentence

Shortforms – avoid all (e.g., don’t use “e.g., etc., &, …”)

Use of first names – refer to subjects and authors and social scientists by their last or full names. In fact, refer to all studies by their official names.
Parentheses – avoid using them as much as possible (e.g., avoid this structure because you can usually explain things without the aid of parentheses).
Tense shifts – try and remain in the same tense throughout; you may have to shift when referring to past trends and current realities. 

Introduce quotes – always use an introductory phrase (e.g., According to sociologist ___________, “… .”). Do not overquote.

Long quotes – generally avoid, but if needed they should be indented and single spaced to set them off from the rest of the text. This applies to quotes longer than one or two lines. A smaller font size is used as well.

Social change refers to changes in the way society is organized, and in the beliefs and practices of the people who live in it. A narrower definition describes it as a change in the social structure and institutions of society (Bain, et al., 2002, p. 40).

NEVER ASSUME the reader knows…

· the definition of an important term

· the details of a study/experiment/survey, etc.

· what social change is or how your topic relates to it
HSB 4U CCA: Essay Structure Tips
INTRODUCTION
· One paragraph, not labelled

· Follow the format below


BODY PARAGRAPHS – each is labeled with a heading (replaces topic sentence)
(double double space after last body paragraph)
CONCLUSION & IMPLICATIONS
· 2 separate paragraphs, not labelled

· Follow the format below  
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Context (background info – help your topic make sense to an outsider – catchy piece(s) of data)





Key questions (questions that guided your research)





Scope (sub-topics in your body paragraphs)





Thesis











Flow is general (wide) …

















…to specific (narrow)





Summarize your key evidence (sub-topics)





Comment on correctness of your thesis














Relate conclusions to A, P, and/or S by explaining areas of the discipline(s) your topic connects to





Other avenues of research that could be used in future research – how they would affect your thesis (other sub-topics, types of sources, etc.)





Broader scope – explain why this research paper matters, why it’s important for society (don’t be cliché)














Conclusion





Implications

















